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Project Code:  Project Name:  

Document No:  Date V&V Commenced:  

Document Revision:  V&V Lead Engineer:  

 
 
      Engineering Compliance Record  

      Verification 
Does the design meet the specification? 

Validation 
Are the form, fit and function all as intended? 

 

 Requirement 
Number 

Sub System Requirement Standard Means of 
Compliance 

Responsible Event Documentary 
Evidence 

Verifier Initials & 
Date 

Responsible Event Evidence Validator Initials 
and Date 

Compliance 
Status 

G
U

ID
AN

CE
 

Requirement 
number as per 
Requirements 
Specification. 

(Every 
requirement 
must have a 
unique 
number.) 

Sub system 
related to 
requirement (if 
applicable). 

Copy of the 
requirement from 
the Requirement 
Specification 

Applicable 
manual, 
standard, code of 
practice, or site-
specific 
requirement or 
constraint. 

(A) Analysis 

(T) Test 

(I) Inspect 

(D) Demonstrate  

(or combinations 
of any, or all) 

Person or entity 
responsible. 
E.g. Organisation, 
company, 
corporate body, 
partnership, sole 
trader. 

When will 
verification be 
performed.  
E.g. Preliminary 
or Final Design 
Review. 

Specific 
document 
demonstrating 
verification, 
including revision. 
E.g. checklists, 
certificates, 
drawings and 
minutes. 

Person who 
sighted 
verification 
evidence, and 
date sighted 

Person or entity 
responsible. 
E.g. Organisation, 
company, 
corporate body, 
partnership, sole 
trader. 

When will 
validation be 
performed. 
E.g. Factory or 
site acceptance 
test, physical 
inspection, 
contractual 
witness point. 

Specific 
document 
demonstrating 
validation, 
including revision. 
E.g. Highlighted 
drawings, signed 
test reports, 
Inspection and 
Test Plans 

Person who 
sighted validation 
evidence, and 
date sighted. 

Compliant or 
non-Compliant. 

 1.1.1              

 1.1.2              

 …              

 
 


